
Import Data

View saved mapping templates

Revisit previous imports

Select file and project to import data

Choose file Map fields
Type of information to be registered
Note: To register records without structures, 
select “without structure” option

Map fields
Note: System will map columns with 
similar names to fields

Issues to be fixed before 
importing can occur

Save mapping as template for future use

Use a saved 
mapping template, 
if available

Add data to existing molecules

View imported 
data in table View import 

data report



File types

File format
Molecules

A batch of a molecule may be uniquely identified by:
• Molecule name and Batch name

• Synonym and Batch name

• Batch field that is unique

• Plate and Well location – plate preregistered

• A combination of one of the first 3 options and Plate and Well 
location

e.g. Molecule name, Batch name, Plate and Well location

Samples 
• 1 row per measurement

• Location of samples specified in file

Controls – if 
applicable

Note: do not need to be 
associated with a batch

Unique batch field

Note: this can be used for uploading data

Use SMILES or mol file for structures

Note: Salts and solvents will be stripped by default

Single point data Dose response

First row – column headers

Each type of data entered into a separate column

File type

CSV format



Importing attachments
File format

File type

Create zip file containing 
attachments and CSV or 
SDF file.

Enter filename of attachment

Note: Attachment only needed 
once per batch

A batch of a molecule may be uniquely identified by:
• Molecule name and Batch name

• Synonym and Batch name

• Batch field that is unique

• Plate and Well location – plate preregistered

• A combination of one of the first 3 options and Plate and Well location 

e.g. Molecule name, Batch name, Plate and Well location

Create SDF or CSV file as usual.  Add a column 
for the attachment filename



Import Data

Noteworthy events
• Things to be aware of

• Decide to Accept or Reject

Suspicious events
• Problems in registration

• Decide to Accept or Reject

Click down arrow to see 
details of noteworthy or 
suspicious events

Commit or Reject Import

View mapping
• Create template from mapping

Commit Data

I changed my mind –
Cancel the import

View imported records

View or export records

Import status

Report

Export problematic data to 
fix and reimport, as desired

View mapping
• Create template from mapping


